
Swine Flu Policy

1.
Purpose 
In light of the recent Swine Flu pandemic, [Your Company name here] (‘the Company) has decided to create a policy regarding swine flu and its employees. The purpose of this document is to provide guidance and outline the procedure that will be adopted in the event of any employee contracting (or being suspected of having contracted) Swine Flu.
2.
Scope 
The guidelines are applicable to all employees and should be read in conjunction with your contract of employment. 
3.
 Roles and Responsibilities 
In applying these guidelines, the Company recognises the need to safely maintain services during this pandemic, whilst properly discharging its duty of care to all employees. Employees should not put themselves at unnecessary risk and in this regard employees should use their own judgement and pay due regard to their own symptoms. All employees should ensure that their Manager has been provided with details of any telephone numbers to contact in an emergency should they fall suddenly ill.
4.
Swine Flu and the Symptoms

The symptoms of swine flu are broadly the same as those of ordinary flu, but may be more severe and cause more serious complications. The typical symptoms are:

· sudden fever, and

· sudden cough.

Other symptoms may include

· headache;

· tiredness;

· chills;

· aching muscles;

· limb or joint pain;

· diarrhoea or stomach upset;

· sore throat;

· runny nose;

· sneezing; and

· loss of appetite.

The NHS currently advise that someone who has flu-like symptoms should stay at home and contact either NHS Direct on 0845 4647 or visit the new Government website at www.direct.gov.uk/pandemicflu. 
5.
If you have or suspect that you may have Swine Flu

Employees should contact their Manager and confirm that they are unable to attend for work as early as possible, and no later than 10a.m.  Each employee will receive any payment for this absence in accordance with the terms of their contract of employment relating to sickness absence. An employee will not be permitted to return to work until they are free of the symptoms of Swine Flu.
6.
If we suspect that you may have Swine Flu

The Company has a duty of care of all of its employees. Not only do we need to ensure that our employees are provided with a safe place to work, we also require a fit and healthy workforce to enable us to carry out our operational requirements.
If we suspect that an employee may have contracted Swine Flu, that employee will be sent home from work and asked to visit the pandemic website, where their symptoms will be assessed. If Swine Flu is confirmed, the GP will give the patient an authorisation voucher which their ‘Flu Friend’ can then take to the designated local collection centre to pick up antivirals. The employee will not be permitted to return to work until they no longer have the symptoms or until a Manager is happy for them to return to work.

If an employee is sent home from work because they are suspected to have contracted Swine Flu, the employee will receive any payment for this absence in accordance with the terms of their contract of employment relating to sickness absence. If the employee is entitled to receive only Statutory Sick Pay in accordance with their contract of employment, the Company may, in its absolute discretion, agree the following options as alternatives:
[*Delete as appropriate
· Take the day/s as annual leave 

· Take the day/s as lieu time 

· To work the appropriate extra hours unpaid 
· To agree to work from Home. The employee will only be permitted to work from home if they have the appropriate resources to support this option i.e. a Broadband connection and a computer.
· A combination of the above ]
[Name of senior employee], the [their job description], will have the final decision as to whether these options can be agreed. 
7. 
Return to Work

Upon return to work, the absence should be discussed. 
8.
Emergency Closure

In the extreme event that the Company is required to close due to a Swine Flu outbreak, all employees will be contacted no later than 10am that day, to confirm the reasons for the closure and to inform the employee how long the closure is expected to last. 
We hope you understand our reasons for implementing this policy and also hope that no employee will have cause to need to refer to it. However, all employees and their Managers should make themselves aware of the terms of this policy.


